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RECORDS RETENTION SCHEDULE (RC-2L Part 1
See iaslruclioas bofore completing this i;arm. Must be sul]milted with I.ART 2

panel ofH

Section A: Local Government Unit

Athens County Veteran Service office

Section B:  Records Commission

(Addres)                                                                                         (City)                                             (Zip Code)

'ro have this fom retumcd to the Records Commission electronically. I.nclude an email address:

(County)

I  hereby certify that our records commission met in an Open meeting, as required tiy Scclion  I 2 I .22 0RC, and approved the schedules lisl¢d on this
fom and any continuation sheets.  I further certify that our commission will mcke ey¬ry effort to prevent these records series from being d.'stroyed,
transfem3d. or otherwise disposed or ill violation ofthese schedules and that no record will be knowingly dispesed ofwhich pertains to rmy pending

Section C: Ohio History Connection -State Ai.chiyes

5  |cJ(
Signamre                                                                                               Tit)a                                                                                                         Date

gppe£=:::¬yn~?cd`_Js M~         a::3_,8     _Signature

PIuse Note..   The Stole Archives rglains RC-2fiorus pernuinerltly lt is stroingly recolrmended lhai the Reeards Cl)wisslon relaln a peI.nrfunenl
cope ofthisfiorm

SAO~/LGRP-RC-2 (Part I & 2}, Revised January 2017
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Section  E:   RECORDS RETENTION SCHEDULE (RC-2),-Part 2
Sac ihslracFious boforg` compleflrtg (hisfiorm.

Pa8eZof Ll

� (2) a) (4) (5) f6)      .
Schedule Record Title and Description ReteT'tioI| Media Type' For use by RC`-3

Number period Auditor ofStateorI,GRP Requiredby,LGRP

a?,=j5.01., VA CaseLFiles 1 year aftercasenasafinaldecisionoLrdeathandme,hasl>eendigitaI[yscaf`ned Paper I
i*ng'Ofl2gr VA Case File 1 year afterdeathofveteranandthereisnonextofkin Electronic I

00-03 DD-214/Discliarges 1 year oncePaperCOPYhashbeendigitally§canned Paper I
00J)4 DD-214roischarges 1 year afterdeathofveteJ.anandthereisnonextofkin Electronic

00-05 Audit Reports 5' y6aI.S Paper Iarederal. State &Intemal)

00-06 .EInI)1oyee SickLeaveIVacation 5 years Paper I(5 years after termination)

00-07 Individual Personal Records 5 Yet,I Paper IQ{eep 5 years after Term.imtion)

00-08 Payroll 5 Yez\rs Paper, I
00-09 Annual BudgetRequest 5 yea'rs- Paper IQcept in the' minutes)

SAO-/LGRP-RC-2 {Pait I & 2). Revised January 2017
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Section E:   RECORDS RETENTION SCHEDULE (RC-2) -Part 2
See  inelruclions before cornpleling this form.

(1) (2) (3) (4) (5) (6)
Schedule Record Title and Description Retention Media Type For use by RC-3
Number Period Auditor ofStateorLGRP RequiredbyLGRP

00-10 Purchase orders 2 years Paper I(completed)

00-ll Soldiers ReliefApplication 2 years Paper
LJ

00-12 Soldiers Travel Applications 2 years Paper I
00-13 Indigent Burial Applications 2 years Paper I
00-14

Gravel Markers Records 2 years Paper I
00-15

Memorial Day Activities Record 2 years Paper I
00-16

Personnel Time Sheets 2 years Paper I
00-17 Telephone log/ Contact Log 1 year Paper I
00-18

NIRC`
1 year Paper I

DD-214 RequestsODVS
00-19 1 year Paper IDD-214 request

00-20 MTDRTD Reports 1 year Paper I
00-21 OSACVS0/OSACVSC General 1 year Paper ICorrespondence

00-22 Sign- in Sheets 1 year Paper I
SAO-/LGRP-RC-2 (Part I  & 2), Revised January 2017
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Section E:   RECORDS RETENTION SCHEDULE (RC-2) -Part 2
See inslrucliorls before completing this form.

thh@^5   cou^i U¬Tie^c^^  5¬^Ulce
(Loul Govcmmcnt Entfty)

(I) (2) (3) (4) (5) (6)
Schedule Record Title and DescriI)tion Retention Media Type For use by RC-3

Number Period Auditor ofStateorLGRP RequiredbyLore

00-23 Minutes ofMeetings PeI'manent Paper

E,
00-24

RSVP Applications
Keep untilVetoi.zmsDOath

Paper I
I
I
I
I
I
I
I
I
I
I
I
I

SAO-/LGRP-RC-2 (Part I  & 2), Revised January 2017



Amanda  Rindler

From:
Sent:
To:
Subject:
At1:achments:

Goeglein,  Tammi  <tgoeglein@athensoh.org>

Friday,July 27,  2018  8:52 AM

Amanda  Rindler
Updated  RC-2
Veterans  RC-2 July 2018.pdf

Amanda,

I have attached an update RC-2 for the Athens County Veteran's Service Commission that has been approve by
the Athens County Records Commission.

Please review and let me know ifyou have questions or concerns.

Sincerely,

Executive Assistant
Athens County Auditor's office
740|593-5342


